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Part A — Making online nomination

Browser Support

Internet Explorer version older than or equal to 7 is not supported. We recommend you to upgrade your browser to the
latest Internet Explorer, Google Chrome, or Firefox.
If you are using Internet Explorer 8 or higher, please make sure the "Compatibility View" feature is turned off.

Step 1 Refer to the email from Lingnan University for the hyperlink to the online nomination system for Institution
Coordinator, the username and password for coordinator user account of your institution.

Step 2 Login to the nomination page for institution coordinator.

Lingnan i & X 3

Univers Ify ## Hong Kong

Exchange Application

Please enter the
username and password
as provided in the email.

User Authentication Service

Username:

Please click this
hyperlink if you fail to
login your account.

Password:

Sign in Can't access your account?



http://windows.microsoft.com/en-US/windows7/webpages-look-incorrect-in-Internet-Explorer

Step 3 Update the profile of your outgoing coordinator and set a new password for initial login.
Lingnanw Student Nomination~  Other « ®

University i HongKong

First time login? Please provide a new password and update your information below.

My Profile
Institution: University
Prefix: -- Select - L] =
Name: Tirst name Middle name Last name / Surname
Email: exchange@In.edu.hk *
Title:
Please update your profile and
Phone no.:

Repeat Password:

New Password:

change the password before
nominating students.




Step 4 Nominate your students to Lingnan Student Exchange Programme

Lingnanii /@ X 8

Univers i1y w4 Hoﬂg Kong

My Profile

Institution:
Prefix:

Name:

Email:
Title:

Phone no.:

New Password:

Repeat Password:

Lingnanii @ X 8

Universily #3 Hong Kong

New Student Nomination

Name

Email:

Confirm Email

Gender:

Date of Birth

Exchange Duration:

Student Nomination~  Other « ®
New Nomination
Manage Nomination
PR Please make a new student nomination by choosing “New
Nomination” under the tab “Student Nomination”.
Miss *
First name Middle name Last name / Surname
Test One
exchange@In.edu.hk *
------- *
Student Nomination~ ~ Other ~ Please fill in the basic snlbote | O
information of your student(s).
First name * Middle name Last name / Surmame *
e N Please select the Study Term and Study Session
Email will be used as username for student's account creation )
that your students intend to come.
v =l Please be reminded that full year exchange will be
' open in the 1°* (Fall) Term Recruitment only.
e
Date of Birth will be used as the initial password

Fall Recruitment

O 1% (Fall) Term ®age, e~ 2217 Darmwiie ZRFY
O Both 1% (Fall) and 2™ (Spring) Term (3, 8d(:!i 2N 7
Spring Recruitment

O 2™ (Spring) Term agefy (! (4
Summer Recruitment

- iy 2N
fhay VA
O Summer Term

[ Session 1yt AN 0. buwe 204
[] Session 2 ¢ A §00a e %) iy 500

Save Nomination

Reset

4

Please click “Save Nomination”
to save the record.

4



Step 5 Confirm student nominations
ngpn%gr% Student Nomination~  Other ~ ®

New Nomination

Student Nomination [ AlReorutment ]| @ Show Withdrawn Applicant

Pending (1) Submitted (1)

Please confirm your student nomination by choosing “Manage

10 [ |records per page Nomination” under the tab “Student Nomination”.

Ernail Cires BAicidL Lact Lo Exchan uration

Please check the box next to your nomination and click “Submit ruitment / 15t (Fall) Term
Pending Nomination(s)” to confirm your nominations.

Usernam

Showing 1to 1of 1 &

@ Submit Pending Nomination(s)

Step 6 Nominated students will then receive an email regarding her/his login information for her/his online application
for Lingnan Student Exchange Programme.

Greetings from Office of Global Education (OGE), Lingnan University!

We are pleased to inform you that you are nominated by your home institution to join our student exchange programme. You are required to e and (2) student visa/entry permit

A similar email will be
received by the

application form (not applicable for students participating in Virtual Student Exchange Programme)

Online Application Form for Exchange Programme
nominated student.

Hyperlink to lete the online application form for exchange programme: htip /webappdev In edu_hkd: d

User Guides for Applicants:
https-/fwww In edu hk/oge/download/UserGuid pdf

Below is your login information

Username: hhjhjj@gmail com
Password: xample, if your birthday is on 2 January 1988, your password will be "02011988")

Impartant Notes: You are strongly advised to change your password immediately after your first login

Application Form: https:/fwww immd.gov hk/pdforms/IDI95A pdf

Guidance Notes on Visa Application:
English version: https://www.immd.gov.hk/pdforms/ID(E)996.pdf
Chinese version: https://www.immd.gov. hk/pdforms/ID{C)996.pdf



Part B — Endorsement from home institution

When your student completes his/her online application, he/she will be asked to print a copy of the application form

and ask for an endorsement from home institution.

Please endorse in Part K (P.4 of the application form) and
send to OGE by email (exchange@In.edu.hk) before the
submission deadline.

Please endorse in Part K
of the application form
after the student has
completed the online
application form

LINGNAN UNIVERSITY
Office of Global Education

Application for Student Exchange Programmes | mwwss & )

PARTH EMERGENCY CONTACT (for the whole period at your study at Lingnan)

HisHer E-mail Address | |Lﬁs'He1 Mobile Mumber |
His/Her Home Telephons Number His/Her Fax Mumbser

PARTI PAYMENT METHOD

You will be notified to congplete an oaline form for your prefered paymens method and setile the required fees
nce your spplication has been spproved

PARTJ DECLARATION

I authorise Lingnan University to use my data to cary out checks on records of my studies. Tmderstand that,
upon registration in the Student Exchange Programmes, the data will become a part of my student record and
may be used for all purposes relating to oy study and stay m Hong Kong in accordance with the procedures
of Lingnan University. I declare that the information grven in suppert of this application is accurate and

lete. and umderstand that any will result in disqualification of my application for
admmise’ W . " B S Ao o ‘ponzible
for apy al
Educal m
Univer Temoll
for the courses. I understand that it is my respansibility to observe regulations of Lingnan U v.1
understand that I have to follow the cl d (inel. leting the online evaliation surveys)

upon 1 of my exchange at Lingnan University. T und, d that it is alse my responaihility to
cover myself with appropriate mswance package. Should I fail to do the sbove, I am hable for amy
consequences that may anse. I give my consent for Lingnan University to release my official transenpt to

Name Date

PART k. ENDORSEMENT FROM HOME INSTITUTION (To be completed by the International
[Exchange/Study Ahroad Office of home insfitution)

I have reviewed the completed zpplication and hereby endorse the applicant for paricipation in student
exchange programmes at Lingnan University.

Name Tide

Sigastws Date

OGE, AD208/1, 2F, Wong Adminisiration Building, Linzuan University, Tusn Mun, Honz Fong
Telephone: (852) 2616-8000, Facsimile: (852) 2465-2650, Email: enchange@LN =du bk

Pagedof5 13 June 2016



mailto:exchange@ln.edu.hk

Part C — Withdrawal case

If your nominated student decides to withdraw from Lingnan University Student Exchange Programme, please click

“Withdrawal” under the tab ®7  next to the corresponding student.

I.Ingn(_‘m M K B siudent Nomination  Other ~ =
University #: HongKong

Student Nomination for [] AlRecruitment [l © Show Withdrawn Applicant

Pending (0) Submitted (1)

10 B records per page Search:
Ref. No. App. Status Username / Email First name Middle name Last name / Surname Exchange Duration
&~ 1008 In-Progress studentone@In.edu.hk Student One
@ View

S
& \Withdraw

You will then be asked to confirm the withdrawal:

Withdraw Student Nomination

dent's account and corresponding application will be deactiviated.

Name: First name Middle name Last name / Surname

Student One
Username / Email: studentone@In.edu.hk
Gender: Male
Date of Birth: 2013-08-09

Exchange Duration:

Remarks: Student’s account will be deactivated once the withdrawal is confirmed and reactivation is not allowed.



