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Step 1 
Choose ‘Users’ in the 
“Administration” block under 
the “Navigation” block in your 
course. 

 
Then click ‘Groups’. 

 
 
 
 
 
 
 
 
 
 
 
 

Step 2 
Choose ‘Create group’. 
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Step 3 
Fill in the “Group name” and 
“Group description”. 

 
 
 
 
 
 
 
 
 
 

Step 4 
Click ‘Save changes’. 

 
 

 
 
 
 
 
 
 

Step 5 
The group has been added.  

Click ‘Add/remove users’. 

 
 
  



 

 

Advanced | Create groups 
 
 
 
 

Step 6 
Choose the person you want to 
add in, then click ‘Add’ button. 

 

 

 

 

 

 

Step 7 
That person has been added, 
and then click ‘Back to 
groups’. 
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Step 8 
You can see all members by 
clicking ‘Overview’. 

 

 
 
 
 
 

Step 9 
Click the breadcrumb button at 
the top and back to your 
course.  

 
 
 
 
 
 

Step 10 
Click ‘Turn editing on’  
(top right). 

 
   

  



 

 

Advanced | Create groups 
 
 

Step 11 
Click ‘Add an activity or resource’. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 12 
Choose ‘Group self-selection. 

Then click ‘Add’. 
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Step 13 
Add “Name” and “Description” 
for the group. 

 
 
 

 
 
 
 
 
 
 
 
 

Step 14 
Click ‘Save and return to course’. 

 
 
 
 
 
 
 

Step 15 
 
Click ‘Switch role to…’ on the right 
upper corner so as to change into 
student’s site. 
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Step 16 
Click ‘Student’. 

 
 
 
 
 
 
 
 
 
 

 
 

Step 17 
Then you can see the group is 
created in the view of student.  
Click on the group that you’ve 
created. 

 

 

 

 

Step 18 
You can now see the group 
enrolled. 

 


